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A calendar can be a very beneficial tool on you website. The following is a guide to the calendar
using the CalPress Events Plugin.

To add a new event to the Calendar, click CalPress Events on the left sidebar in the dashboard.

At the top next to Events click add new. This will bring up the page that looks like the images

above. Enter a title, description and a date for your event. You can also select event categories
on the right side bar, or add the event location with an optional map.

Once you are done editing the event click save draft and then Publish.

To edit events click on the CalPress Events on the left sidebar in the dashboard. This will
display a list of all of the events that have been created. Click on the event you want to edit and
make any necessary changes. Make sure to shave the draft and to click Publish when finished.



